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Bepartment of Education
REGION VII - CENTRAL VISAYAS
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Office of the Schools Division
Superintendent

DIVISION MEMORANDUM
NO. o3 , 8. 2021

DISSEMINATION OF REGIONAL MEMORANDUM NO. 0674, 8, 2020 ENTITLED,
DISSEMINATION ON THE DELEGATION OF SIGNING AUTHORITY
TO UNDERSECRETARY JESUS L.R. MATEO RELATING TO
REQUESTS FOR AUTHORITY TO TRAVEL ABRAOD
OF OFFICIALS AND EMPLOYEES FOR
PERSONAL OR PRIVATE PURPOSE”

To : Assistant Schools Division Superintendent/s
Chiefs, CID and SGOD
Education Program Supervisors
Public Schools District Supervisors
Teaching and Non-Teaching Personnel
All Others Concerned

1. For the information of all concerned, enclosed is a copy of Regional Memorandum
No. 0674, s. 2020 entitled “DISSEMINATION ON THE DELEGATION OF SIGNING
AUTHORITY TO UNDERSECRETARY JESUS L.R. MATEO RELATING TO REQUESTS FOR
AUTHORITY TO TRAVEL ABROAD OF OFFICIALS AND EMPLOYEES FOR PERSONAL OR

PRIVATE PURPOSE”, which is self-explanatory.

2. Attention is invited to Item No. 2, for guidance.

2. Please refer to the enclosures of this memorandum, for details.
3. Immediate and wide dissemination of this Memorandum is hereby desired.

SENEN PRISCILLO P. PAULIN, CESO V

Schools Diyision Superintendent
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Telephone Nos.: (035)225-2838 / 225-0667 / 422-7644

éiif%% Address: Kagawasan Avenue, Capitol Area, Daro, Dumaguete City
bt LY
\ Email Address: negros oriental@deped.gov.ph
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Republic of the Philippines

DBepartment of Education
REGION VI - CENTRAL VISAYAS

Office of the Regional Director

REGIONAL MEMORANDUM
No.  ,s. 2020

DISSEMINATION ON THE DELEGATION OF SIGNING AUTHORITY TO
UNDERSECRETARY JESUS L. R. MATEO RELATING TO REQUESTS
FOR AUTHORITY TO TRAVEL ABROAD OF OFFICIALS AND
EMPLOYEES FOR PERSONAL OR PRIVATE PURPOSE

To:  Schools Division / City Superintendents
Officers — In - Charge of Regular / Interim Divisions
All Others Concerned

1. In reference to OFFICE ORDER QO-0OSEC - 2020 - 033 dated December 1, 2020, this
office disseminates the designation of Undersecretary, JESUS L. R. MATEQ to approve and
sign for and in behalf of the Secretary of Education for requests for authority to travel
abroad for personal or private purpose, of all DepEd officials and employees.

2. Usec. Mateo shall sign the mentioned documents in the following manner:

By the Authority of the Secretary:

JESUS L. R. MATEO
Undersecretary

3. This Office Order also rescinds the authority of Usec. Malaluan to approve and sign said
documents.

4. Attached hereto is the copy of the Office Order Q0O -OSEC-2020 - 033, for more details.

5. For wide dissemination, guidance, and strict compliance. -

-
T

e
SALUSTIANO T. JIMENEZ, EdD, JD, CESO V
Director 111
OIC - Office of the Regional Director
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OFFICE ORDE
Ou-OsEC 2020- 033

DELEGATION OF SIGNING AUTHORITY TO UNDERSECRETARY JESUS L. R.
MATEO RELATING TO REQUESTS FOR AUTHORITY TO TRAVEL ABROAD OF
OFFICIALS AND EMPLOYEES FOR PERSONAL OR PRIVATE PURPOSE

el

T Undersecretaries

Assislant Secretaries

Sureau and Service Directors
Regional Directors

Division Chicfs

Al Others Concerned

. Section 6 of Memorandum Circular No. 33, s. 2017 issued by the Olfice of the
President {OP) states that “no government official or crmplovee shall be allowed 1o
depart for any travel abroad, even i such travel is purelv personal or privaic purpose
withoul cost to the government. unless such offictal or emplovee has duly
accompiished the requisite ieave forms and has obtained the appropriate travel
authorization f{rom his or her agency.”

2. The aforementioned provision is reaffirmed in the Memorandum from the
Executive Secrotary o all Department Secrevaries  and  leads o1 Agencics.
Government - Owned and Controlled Corporatiens, and Government Finanoal
lastitutions dated January (03, 2018, which turther explains that the absence of such
official or emplovee traveling abroad for personal or private purpose shall not hamper
the operational efficiency of the agency. The sald Memorandum from Execuuve
Secretary is disseminated in the Depariment of Education (DepEd) through DepBd
Memorandum {L2M) No. 048, s 2015,

3. Section 7 {8), Chapter 2, Book 1V, Executive Office No. 202 instituting the
Admimstrative Code of 1987 provides that the Secretary has the power and function
10 delegate authority o officers and emplovees under his or her direction in
accordance with this Code,

= Related thereto, DepBul issucd Office Order OO-OBEC-2019-038 dated April
i, 2019 delegating the authory to approve and sign. for and in behalf of the
Secretary, reguests for authority 1o ravel abroad for personal or private parposce ut
ail DepkEd officials and emplovees 1o Undersecretary (Usec) Nepomtiiceno A
AMajalunan. In view of the assignment of supervision o Usee. Jesus Lo B Muteo over

Personne! Division, Burean of Himan Pesoures and Oroanizationm Develonment and



delegation 1o Usec. Malaluan 1s hereby rescinded and the said avthovicy g

dgelegates imstead vo Usee. Mateo, sfiective Decembear 1, 2620

.

3. =uch requests [or authorny o ravet abroad for porsanal or privais purpose,
af all Depld officials aand cmplovees, for approval and signaiuce of Usec, Mateo miise
be supported by duly accomplished and approved requisite leave forms and other
required documents. and endorsed by the regional director for field personnet and
the heads of athices for Central Office personncl. His approval of those requests shall
comply with existung rules aud regulations on travel abroad promulgated by the OP,
the [ater-Agency Task Foree (IATF) for the Management of Emerging infecnous
Dseases, and/or the Department of Foreign Affairs, especially in light af the COVID-
10 pandenic,

. Usee. Mateo shall sign the said decuments in the tollowing manner:
W
SESTS &, k. WIATEC
Undersceretary
T The delegation of the lunclon herein provided shall nor preclude the Secretary
from signing the said documents.
a. Ofliciad Toreign travels of 2ll DepEd officials and emplovees shall remain 10 he

directly approved and signed by 1the Secretary, pursuam 1o Execurive Order No. 77

issucd by OP on March 15, 2019,

G, Relative 1o this delegation. the office of Lsec. Mateo shall submit to the Office

fo the Scerciary o monthly report on all ssued wavel awthoriticos lor personal or

privatz purposc of Depild officials and emplovees, indicaiing therem the names of

concerned official or cinplovee. desitnaiion. duranon of the win, aad oative and
purpese of rravel

0. This Order shall remain elleciive undl rescinded or rovised.

1. Immediaie dissemination of and strict comphance with this order are direcied.
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